
Cache County School District 
Medication Administration Summary 

 

Medications administered to any student by a Cache District Employee must follow this policy  

1. The school must have the completed and signed medication authorization form. This includes the student’s name, medication name, 

and specific instructions about the dose, time given, side effects of the drug, and a statement from the physician that this medication 

is medically necessary during school hours. The parent and the physician, dentist, nurse practitioner, or physician’s assistant must 

sign the form.  The parent/guardian must also sign it. A new form is required each new school year, if the child continues to take 

medication at school. 

 

2. The prescription medication must be brought to school by an adult in a pharmacy labeled container with the student’s name, 

medication, dosage, and time to be given.  Over the counter medication must be sent in the original packaging with the student’s 

name, dosage and time to be given written on the label. No medication will be administered if sent in ANY other type container; 

baggie, etc. Medication must be given to school office personnel.  

 

3. The Utah code requires that Emergency medications, except seizure rescue medications, be kept in a secured unlocked location.  

Emergency medications include asthmas inhalers, epi-pens, and glucagon. Remember, seizure rescue medications, along with all 

other medications, must be kept in a locked cabinet, drawer, or box. This is a safety precaution and provides protection to all staff and 

students. 

   

4. Only those who are trained, designated employees are to administer the medication.  Annual training by the district nurses is 

required.   

 

5. The designated employee must record medication administered on an approved medication documentation form.  Also, record days 

of student’s absence, school breaks, time when the medication may have run out, etc. This is for your own protection. 

 

6. Over the counter medications SHOULD NOT be given (Aspirin, Tylenol, Neosporin, etc.), unless the above procedures are followed.  

(Dr.’s order, labeled correctly, etc.)  

7. Rescue medications such as an asthma inhaler and an epi-pen, etc. may be self-administered when the appropriate paperwork is 
completed.  A student is not prohibited from carrying his/her own medication to school in instances where the student’s maturity level 
is such that he/she could reasonably be expected to appropriately administer the medication on his/her own. In such instances, the 
student may carry one day’s dosage of medication on their person. Controlled substances, including narcotics, may not be carried or 
self-administered by the student. 
 

8. It is necessary to complete each of these steps on a yearly basis.  Medication Authorization Form, medication training, etc. do not 

carry over from school year to school year, even if the student is on the same medication.  During the school year, if there are any 

changes in medication, dosage, time to be administered, etc., new orders must be provided to the school by the parent that includes 

Health Care Provider order and new signatures from the health care provider and parent.  

 

9. At the end of the school year, any medication left at the school for longer than two weeks will be disposed.  It is the parent/guardian’s 

responsibility to pick up the student’s medication.  School staff shall not administer expired medication and will contact parents to pick 

up the medication.  

    

10. Authorization for administration of medication by school personnel may be withdrawn by the school at any time following actual notice 

to the student’s parent or guardian. 

11. School personnel shall substantially comply with the health care provider’s written statement in order that they and the district and 
board may take full advantage of the immunity from liability granted under Utah Code Annotated.  53-A-11-60(3).   

                       
             Always follow Health Care Provider’s orders and CCSD medication protocols and guidelines as directed.   
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